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CONDUCT, DISCIPLINE & REVIEW RULES FOR OFFICERS



Bridge & Roof Co. (India) Ltd.

No. : MD/B&R/CDRR/2005 Date : 24th January, 2005

£
¥

To : ALL OFFICERS OF THE COMPANY

CONDUCT, DISCIPLINE AND REVIEW RULES FOR OFFICERS.

Revised Conduct, Discipline and Review Rules for Officers have come in force, pursuant to
the resolutions of Board of Directors of the Company passed in the 71st, 74th and 75th
Meetings, held on 19-12-2003, 28-09-2004 and 18-01-2005 respectively, which will be effective
from the respective dates of Board Resolutions.

These Conduct, Discipline and Review Rules are subject to amendment, modification or
addition from time to time depending on the Company's needs.

(R. N. Basuray)
MANAGING DIRECTOR
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A. P. VERMA

Chairman & Managing Director

No. 5/AVS/Misc/75-76 Dated : 1.3.1978

Dear Colleague :

| am sure, you agree with me that every organisation, for its survival, expects every
officer working for it 1o be dedicated to the organisation’s objectives and to abide by a strong
sense of discipline. In discharging his responsibilities, the organisation also expects him to
maintain a Code of Conduct and in order 10 ensure that there is a uniform Code of Conduct
to be followed by every officer in conformity with the ideals set by the Government in respect
of Public Undertakings, "Conduct, Discipline and Review Rules" as adopted by our organisation
are circulated for your information and appropriate action. Government's directives on the
subject have been suitably modified to suit the working conditions of your organisation.

These rules, you will find, present to you in a consolidated form what all of you are
expected to and in fact follow even now and should present no ditficultyin your adhering to
them during your service with the organisation.

No set of rules can provide for alt possible situations. Every such case not covered by

these rules would have its own peculiarities. it will be the utmost endeavour that an objective
view is taken in such cases.

If you have any clarification to seek or suggestions 1o make, please feel free to contact
the GPM through the normal channe! of communication.

Yours sincerely, ~

Sd/-

(A. P. Verma)

.y
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CONDUCT, DISCIPLINE & REVIEW RULES
FOR OFFICERS

(As amended upto January, 2005)

Short Title and Commencement :

() These Rules shall be called the Conduct, Discipline and Review Rules for Officers.

iy ~These Rules came into force on 1.3.4978 and as amended fro

m time to time, from the dates mentioned
against the relevant clauses.

Application : These rules will apply 10 all officers including officers on probation and trainee officers : eicep’t
those exempted wholly or partly as provided in these rules or by any general or special order.

Definitions :

(a) ‘“Officer’ means a Chairman, a Chairman and Managing Director, a Managing Director, & Whaole Time
Director, and a perscen working in any of the grades for officers.

(by "Officers on Probation” / "Trainee Officers” include Management Trainees and those who are appointed
for training purpose or oOn probation whether on consolidated pay Of stipend of aliowance Of otherwise.

{©) "Board® means the Board of Directors of the Company and include in r
any Committee of the Board / Management or any
any of its powers.

elation to the exercise of powers,
Officer of the Company to whom the Board delegates

{d) "Company” means the BRIDGE AND ROOF CO. (INDIA) LD,

(e) "Chairman® means tne Chairman of the Company including an Acting Chairmarn.

{H “Managing Director” means the Managing Director of the Company inciuding an Acting Managing Director.

{9) “Disciplinary Authority" means the authority as listed in Schedule-l appended to these Rules of amended
by any general of special rule of order issued by the Chairman & Managing Director and cornpetent 1o
impose any of the penalties specified in Rule 27.

(h “Competent Authority" means the authority empowered by the Chairman and Managing Director as detailed

in Schedule-ll of amended by any general of special rule or order of the Chairman and Managing Director
to discharge the function or use the POWers specified in the rule or order.

G "Family’ in relation to an “officer includes -

(i) =The wife or husband, as the case may be, of the officerwhethe
does not include a wife of husband, as the case may b
‘or order of a competent court;

r-residing with him or not, but
¢, separated from the officer by a decree
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(i)  Sons or daughters or step-sons or step-daughters or adopted children of the officer and wholly
dependent on him, but does not include a child or step-child or adopted child who is no longer

in any way dependent on the officer or of whose custody the officer has been deprived by or under
any law; -

(i)  Any other person related, whether by blood or marriage to the officer or o such officer's wife or
hushand, who is wholly dependent on such officer.

) "Public Servant" shall mean and include a person as mentioned in Section 21 of the indian Penal Code
as amended from time to time.

NOTE :

Any expression in these Rules denoting masculine gender includes feminine gender also and a singular
noun includes plural noun and vice versa, if the context so requires.

PART - | : CONDUCT RULES
4, General :

(1) Unless in any case it be otherwise distinctly provided, every officer shall devoie his whole tfime and attention
to the business of the Company and/or all its subsidiary or associated companies and wili discharge his

duties faithfully and assiducusly. He shali use his utmost endeavour to promote the interest of the Company
and shall show courtesy and attention in all transactions.

(2)  Every officer shall conform to and abide by the rules incorporated herein and shall observe, comply with
and .obey all orders and directions which may from time to time, be given to him in the course of his

official duties by any person or persons under whose jurisdiction, superintendence or control he may for
the time being, be placed.

(3) Do nothing which is unbecoming of an officer of the Company.

(4 (i) An officer will not, during his service with the Company or after its termination, communicate or
divulge to any person not in the employ of the Company nor take away with him at the termination
of his employment, any patierns, copies of correspondence, invaices, account sales, accounts,
statistics, codes or other information connected with the business of the Company or its subsidiary
or asscociated Companies without first obtaining the Company's express sanction in writing.

(i)  Unauthorised or wrongful communication of information as well as the retention or removal of any
document or its divulgence to any person not in the employ of the Company or taking away any

document as enumerated in sub-clause (i) above is punishable under the Official Secrets Act, 1923
{Act No. XiX of 1923).

(iity  Prohibition of sexual harassment of working women

{a) No Company officer shall induige in any act of sexual harassment of any woman at her work

e place. e

(b) Every Company officer, who is in-charge of work place shall take appropriate steps o prevent
sexual harassment to any woman at such work place.

Explanation : For the purpose of this Rule, "sexual harassment" includes such unwelcome sexually
determined behaviour, whether directly or otherwise, as

* Amended from 01.07.1999
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i Physical contact and advances:

ii Demand or request for sexual favours;

iy  Sexually coloured remarks;

iv)  Showing any pornography; or

Any other unwelcome physical, verbal or non-verbal conduct of a sexual nature.

Integrity :

(1)

(@)

Every officer will at all times maintain inte

grity and devotion to duty and act to the best of his judgment
in the performance of his official duties

or in the exercise of powers conferred on him.

Every officer shall also take all possible steps 1o ensure the inte

grity and devotion to duty of all company's
employees for the time being under his conirol and authority,

Unauthorised Communication of Information :

No officer shall, except in accordance with an
in good faith of the duties assigned to him communicate, directly or indirectly,

thereof or information to any officer or other employee, or any other person
communicate such information.

y general or special order of the company or in the performance

any official document or any part
to whom he is not authorised to

Employment of family members, Award of contract or Exercise of patronage :

)

No officer shalf, except with the previous sanction of the Chairman
family members to accept employment with any company,
has official dealings; or with any other firm, company or per
Provided that where the acceptance of the employment is otherwise considered urgent, the matter shall

be reported 1o the Chairman and/or Managing Director and the employment may be accepted provisionally
subject to the permission of the Chairman and/or Managing Director,

and/or Managing Director, permit his
firm, or person, with which or with whom he
son having official dealings with the company;

Explanation :

When an officer applies for permission for acceptance of employment by a member of his family in the
conditions stipulated in Rule 7(1), the Management would convey its decision about the acceptance or
¢ therwise of the job by the member of his family within 10 days of receipt of the letter from the officer.
If the Management fails to reply within the stipulated time, then the officer would be free to presume that

the Management would have no objection to accede to his request of acceptance of employment by a
member of his family.

Where any proposal arises for the award of a contract or exercise of
or company, or of any person from whom the officer or hig family mem
or any other advantage of a substantial nature or has financial dealings; if any member of the family of
the officer is employed; in that company or firm or under that person: or if the officer or any member
of his family, or any other person from whom the officer or the member of his family have derived any
pecuniary or any other advantage of a substantial nature or has financial dealings is interested in such

contract or exercise of patronage or any other connected matter, the fact shall be declared by the officer

concerned to the Chairman and/or Managing Director and the case shall thereafter be decided by anather
officer of "equivaigit or superior standing, if the Chairman and/or Managing Director so desires.

patronage in favour of any firm
bers have derived any pecuniary

No officer shall use his position or influence directl
member, or the person or any one connected with t
derived any pecuniary or any other advaniages o

y or indirectly to secure employment for any family
he person from whom he or his family members have
f a substantial nature or has financiat dealings.
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.

Connection with Press or Radio :

{1} Mo officer shall, except with the previous sanction of the Competent Authority, own wholly or in part, or
conduct or participate in the editing or management of any newspaper or other periodical publication, other
than editing, in an honorary. capacity, of a journal of a Proféssional Institute.

No officer shall, except with previous sanction of the Competent Authority, or in the bonafide discharge
of his duties, participate in a radio broadcast or contribute any article or write any letter either in his own
name or anonymously, or pseudonymously or in the name of any other person to any newspaper or

periodical;
Provided that no such sanction shall be required, if such broadcast or such contribution is of a non-political

nature or is of purely literary, artistic or scientific character or relates to his professional expertise, and
does not relate to the affairs of the Company.

Criticism of the Company :

No officer shall in any radio broadcast or in any document published under his name or in the name of any
other person or in any communication to the press or in any public utterances, make any statement :

(a)

which has the effect of adverse criticism of any policy or action of the Government or of the
Company; or

(b)  which is capable of embarassing the relations between the Company and the public.

Provided that nothing in these Rules shall apply to any staiement made or views expressed by an officer, of

purely factual nature which are not considered to be of a confidential nature, in his official capacity or in due
performance of the duties assigned to him.

Provided further that nothing contained in this clause shall apply to bonafide expression of views by him as

an office-bearer of recognised trade union for the purpose of safe guarding the conditions of service of such
employees or for securing an improvement, thereof.

Evidence before Commitiee or any other Authority :

(1}  Save as provided in sub-rule (3), no officer shall, except with the previous sanction of the Competent
Authority, give evidence in connection with any inquiry conducied by any person, committee or authority.

(2}  Where any sanction has been accorded under sub-rule (1), no officer giving such evidence shall criticise
the policy or any action of the Government or of the Company.

{3)  Nothing in this rule shall apply to :

a) Evidence given at any inquiry before an authority appointed by the Government, Parliament or a
State Legislature;

_____b)___ Evidence_given in_any judicial Enquiry; or e e
c) Evidence given at any departmental inquiry ordered by the Competent Authority.

Gifts

(1) Save as otherwise provided in these Rules, no officer shall accept or permit any member of his family
or any person aciing on his behalf to accept any gift.
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12.

(2)

(3)

(4)

When an officer applies for acceptance of gift{s) by members of his family, the Management would convey
its decision about the acceptance or otherwise of the gift(s) by the members of his family within 10 days
of the receipt of the letter from the officer. If the management fails to reply within the stipulated time,
then the officer would be free to presume that the Management would have no objection o accede to
his request of acceptance of gift(s) by members of his family.

Explanation : The expression "gift" shall include free transport, board, lodging; or other service, for

exclusively personal purposes, when provided by any person having official dealings with the officer, except
when it is of an occasional nature.

Mote : An officer shall avoid acceptance of lavish or frequent hospitality from any individual or firm or

company having official dealings with him.

On occasions such as weddings, anniversaries, funerals, or religious functions when the makirg of gifts
is in conformity with the prevailing religious or social practices, an officer of the Company may accept

gifts from his near relatives; but he shall make a report to the Competent Authority, if the value of the
individual gift exceeds Rs.1000/-,

On such occasions as are specified in sub-rule {2), an officer of the Company may accept gifts from
his personal friends having no official dealings with him, but he shall make a report to the Competent
Authority, if the value of any such individual gift exceeds Rs.500/-.

In any other case, on such occasions as are specified in sub-rule (2) an officer of the Company shall

not accept any gifts without the sanction of the Competent Authority, if the value thereof exceeds Rs.100/-
for each gift.

Private Trade or Employment :

(1)

{2)

No officer shall, except with the previous sanction of the Chairman and/or Managing Director, engage directly
or indirectly in any trade or business or undertake any employment:

Provided that an officer may, without such sanction, undertake honorary work of a social or charitable
nature or occasional work of a literary, artistic or scientific character or honorary work of a professional
institute of which he is a member, subject to the condition that his official duties do not thereby suffer,

but he shall not undertake or shall discontinue such work, if so directed by the Chairman and/or Managing
Director.

Explanation : Canvassing by an officer in support of the business of insurance agency, commission agency

etc., owned or managed by his wife or any other member of his family shall be deemed to be a breach
of this sub-rule.

No officer shall, except with previous sanction of the Chairman and/or Managing Diractor, take part in

the registration, promotion or management of a bank or other company registered under the Indian
Compan:es Act 19586, or any other law for the time beang in force :

Provided that an officer may a take part in the reglstrataon promotlon or management of a House Building

or Consumer Co-operative Society substantially for the benefit of the employees of the C Company and
registered under the Co-operative Societies Act, 1912 (Il of 1912) or any other law for the time being
in force; or of a literary, scientific or charitable society; or of a professional institute registered under the
Societies Registration Act, 1860 (XXI of 1860) or any corresponding law in force.

Every officer of the Company shall report to the Competent Authority, if any member of his family is engaged

in a trade or business connected with the Company or owns or manages an insurance agency or commission
agency.
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13.

14.

15+

{4y No officer of the Company may accept any fee or any pecuniary advantage for any work done by him;
from any public body or any private person without the sanction of the Competent Authority.

Investment, Lending and Borrowing :

No officer shall, save in the ordinary course of business with a bank, the Life Insurance Corporation or a firm
of standing, borrow money from or lend money to or otherwise place himself under pecuniary obligation to any

person with whom he has official dealings, or permit any such borrowing, lending or pecuniary obligation in
his name or for his benefit or for the benefit of any member of his family.

Insolvency and Habitual indebtedness :

{1) An officer shall avoid habitual indebtedness unless he proves that such indebtedness or insolvency is the
result of circumstances beyond his control and does not proceed from extravagance or dissipation.

{2) An officer of the Company who applies to be or is adjudged or declared insolvent shall forthwith report
the fact to his Competent Authority.

Movable, Immovable and Valuable Property :

(1) Every officer on his first appointment and within three months of his joining the post shall submit to the
Competent Authority on the proforma as given at Schedule lll (Form No. - 1, 2 and 3), a refumn of the
immovable property, movable properties, shares, liabilities etc. Thereafter, all executives irrespective of

the date of joining, would be required to submit their Property Return annually as on 1st January, 2005
and s0 on.

Note : This Rule shall apply only to officers permanently absorbed in the Company after their training,

apprenticeship or probation.

(2) As and when the Company so desires, the Competent Authority may call from an officer within a period
specified in the order, a full and complete statement relating to any specified period about movable /
immovable properties and debts and liabilities as shown helow. Such statement shall, if so required by

the Company, include, the details of the means by which or the source from which the movable / immovable
property has heen acquired.

(i}  Shares, debentures and fixed deposits, inherited by him or owned, acquired or held by him either
in his own name or in the name of any member of his family or in the name of any other person.

(i) Other movable property, the individual value of which per item Is more than Rs. 15.000!- inherited

by him or owned, acquired or held by him in his own name or tn the name of any member of
his family or in the name of any other person.

(i) Insurance Policies, jewellery, motorcars, motorcycles or any other means of conveyance, refrigerators,

radio-set or television set, the value of which is more than Rs.15,000/- owned by him or his faimily
members.

(iv). . Immovable property the individual value of which Is more than Rs. 15,000/~ inherited by him or acquired

by him or held by him on lease or mortgage either in his own name or in the name of any member-
“of his family or in the name of any other person. =

(v} - Debts and other liabilities incurred by him directly or indirectly.

™ Amended in 7ist and 75th Meetings of the Board of Directors, held on 19-12-2003 and 18-01-2005 respectively.
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16.

17.

18.

19.

name and nationality . of .the forelgner.

The Company would be at liberty to call for any other details of the movable and immovable properties
of the officer and his family members as also those held by him in the name of any other person.

No officer of the Company shall, except with the previous sanction of the Competent Authorily, enter into

any transaction concerning any movable or immovable property with a person or a firm having official
dealings with the officer or his subordinates.

Intimation about acquisition of Immovable Property and Movable Property may be submitted in forms given
ai Schedule-IV and V respectively. ‘

Canvassing of non-official or other influence :

No officer shall, bring or attempt to bring any outside influence to bear upon any superior authority to further
his interest in respect of matters pertaining to his service in the Company.

Bigamous marriage :

(1} No officer shall enter into, or contract, a marriage with a person having a spouse living; and
(2)  No officer, having a spouse living, shall enter into, or contract, a marriage with any person;

Provided that the Chairman and/or Managing Director may permit an officer to enter into, or contract, any such
marriage as is referred to in clause (1) or clause (2), if he is satistied that -

(a}  Such marriage is permissible under the personal law applicable to such employee and the other party
to the marriage; and

(b) There are other grounds for so doing.

Dowry
No officer of the Company shall -

(a) Give or take or abet the giving or taking of dowry; or

(b}

Demand, directly or indireclly, from the parents or guardian of a bride or bridegroom, as the case may
be, any dowry.

Explanation : For the purpose of this Rule, 'Dowry’ has the same meaning as in the Dowry Prohibition Act,
1961 (28 of 1881).

Employees marrying foreigners :

Any ofiicer of the Company who has married / marries a foreigner will be required to inform in writing to his/
her Competent Authority of such marriage immediately after such marriage has been solemnised, giving the

Consumption of intoxicating drinks or drugs : -

An officer shall take due care that the performance of his duties is not affected in any way by the influence
of any intoxicating drink or drug.
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20A."' An employee of the Corporation/Company shall :

21.

22,

23.

24.

(a) Strictly abide by any law relating to intoxicating drinks or drugs in force in any area in which he may
happen to be for the time being.

()

Not be under the influence of any intoxicating drink or drug during the course of his duty and shall also

take due care that the performance of his duties at any time is not affected in any way by the influence
of such drink or drug.

(c} Refrain from consuming any intoxicating drink or drug in a public place.
(d) Not appear in a public place in a state of intoxication.

(&) Not use any intoxicating drink or drug to excess.
Explanation :

For the purposes of this Rule, 'public place' means any place or premises (including clubs, even exclusively
meant for members where it is permissible for the members to invite non-members as guests, bars and restaurants,
conveyance) to which the public have or are permitted to have access, whether on payment or otherwise.

Taking part in demonstration :

No officer shall engage himself or participate in any demonstration which involves incitement to an offence.

Vindication of acts and character of officers :

No officer shall, except with the previous sanction of the Chairman and/or Managing Director, have recourse

to any Court or to the Press for the vindication of any official act which has been the subject matter of adverse
criticism or an attempt of a defamatory character.

Explanation : Nothing in this rule shall be deemed to prohibit an officer from vindicating his private character
or any act done by him in his privaite capacity.

Patent for invention made :

The Company's officer, whose duties involve carrying out of scientific or technical research, shall not apply for
or obtain, cause or permit any other person to apply for or obtain, a patent for an invention made by such
an officer, save with the permission of the Chairman and/or Managing Director and in accordance with such
conditions as the Chairman and/or Managing Director may impose.

Acceptance of rewards :

No officer of the Company shall, except in the following cases, accept without prior approval of the Chairman
and/or Managing Director, a reward from any source:

(a) Premium awarded for any essay or play in public competition. e

(b)

Any reward offered for the arrest of a criminal or for special service in connection with the administration
of justice. '

(c)  Any reward payable in accordance with the provisions to any act or regutation or rules framed thereunder.

*1 adopted in 71st Meeting of the Board of Directors, held on 18-12-2003.
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25.

26.

(dy Any reward sanctioned for services in connection with administration of the Customs & Excise Laws.

(e) Any fees payable to the ofiicer for duties which he is required to perferm in his official capacity under
any special or local law or by order of Government.

Public demonstration in honour of Company's officers !

No officer shall, except with the previous permission of 'the Chairman and/or Managing Director, attend any
complimentary or valedictory address or accept any testimonial or attend any meeting or entertainment held
in his honour or in the honour of any other employee of the Company and accept a gift on the occasion provided
that nothing in this Rule shall apply 0 -

(i) A farewell entertainment of a substantially private and informal characte

r held in honour of the officer of
of any other employee of the Company; or the acceptance of a gift of nominal value not exceeding Rs.250/-
on the occasion of his retirement or transfer, or

(i)  Acceptance of simple and inexpensive entertainment arranged Dby public bodies and institutions.

{iii) Non-pofitical functions held under the auspices of professional, literary, technical and cultural organisations,

But in such cases, the fact should be reported to the Chairman and/or Managing Director.

Misconducls :

Without prejudice to the generality of the term "misconduct’, the following acts of 0

mission and commission shall
be treated as misconduct.

) Theft, fraud or dishonesty in conn

ection with the business or property of the Company or of the property
of another person.

(i)  Taking or giving bribes or any illegal gratification.

(iiy ~Possession of pecuniary resources or property disproportionate 10 the known sources of income by the

officer or members of his famity or on his behalf by another person, which the officer cannot satisfactorily
account for.

(iv) Furnishing talse information regarding name, age, father's name,

qualification, abiiity or previous service
or any other matter germane 10 the employment at the time of employment or during the course of
employment.

(v}  Acting in a manner prejudicial to the interests of the Gompany.

(viy Wil insubordination or disobedience, whether 0

¢ not in combination with others, of any lawful and
reasonable order of his superior.

(viiy Absence without leave or over-staying the sanctioned le

ave without sufficient grounds or proper of
satisfactory_explanation.

(viii) Habitual“&fe or irregular attendance. T

(ix) Neglect of work or negligence in the performance of duty including malingering or slowing down of work.

(x) Damage to any property of the Company. -
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{xi) Interference or tampering with any safety devices installed in or around the premises of the Company.

(xiiy Drunkenness or riotous or disorderly or indecent behaviour in the premises of the Company or in a public
place.

(xiily Gambling within the premises of the establishment.

(xiv} Coliection without the permission of the Competent Authority of any money within the premises of the

Company except as sanctioned by any law of the land for the time being in force or rules of the Company.
(xv} Commission of any act which amounts to a criminal offence involving moral turpitude.

{xvi) Absence from the officer's appointed place of work without permission or sufficient cause.

(xvii) Purchase of properties, machinery, stores etc. from or selling properties, machinery, stores efc. to the
Company without the express permission in writing from the Competent Authority.

(xviiily Commission of any act subversive of discipline or of good behaviour.

{xix) Abetmeni of or attempt at abetment of any act which amounis to misconduct.

{xx) Knowingly furnishing false information to the Company in respect of any return or information which the
Company has called for. )

{xxi) Violation of any rule or regulation including Conduct Rules that have been prescribed.

(xxii} Transactions in the shares and debentures of the Company or of any of iis subsidiaries or associates,

by the officer in his own name or in the name of any member of his family or of any other person without
the express sanction of the Competent Authority.

(xxiiiy Making use of one's position in the Company to influence parties associated with or others connected
with the Company's business, for personal gain.

(xxiv) Going on illegal strike or abetting, inciting, instigating or acting in furtherance thereof.

{(xxv) Engaging in trade within the premises of the establishment inciuding lending or borrowing money to and
from other employees of the Company.

(xxvi) Unauthorised use of Company's premises, quariers or land.

(xxvii) Threatening, abusing or assaulting and/or obstructing employees in the discharge or their duties or instigating
other employees to act against the Company.

(xxviliyTaking part in subversive activities.

{xxix) Malicious and false ailegations against an officer of the Company or the Company's staff,

Note : The above instances of misconduct -are-iliustrative in nature, and not exhaustive. =
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PART - Il : DISCIPLINE & REVIEW RULES

27.*1 Penalties :

The following penalties may be imposed on an officer, as hereinafter provided, for misconduct committed by
him or for any other good and sufficient reasons.

Minor

{a) Censure,

(b)  Recovery from pay or such other amount as may be due to him, of the whole or part of any pecuniary
loss caused to the Company by negligence or breach of orders.

(¢}  Withholding of promotion.

{d) Withholding of increments of pay with or without cumulative effect.

()

Reduction to a lower stage in the time-scale of pay for a period not exceeding 3 years, without cumulative
effect and not adversely affecting his terminal benefits.

Major

H Save as provided in clause {e), reduction to a lower stage in the time scale of pay for a specified period,
with further directions as to whether or not the officer will earn increments of pay during the period of

such reduction and whether on expiry of such period, the reduction will or will not have the effect of
posiponing the future increment of pay.

{g) Reduction to lower time scale of pay, grade, post or service which shall ordinarily be a bar to the promotion
of the officer to the time-scale of pay, grade, post from which he was reduced, with or without further
directions regarding conditions of restoration to the grade or post from which the officer was reduced and
his seniority and pay on such restoration fo that grade or post '

(h) Compuisory retirement.

{i) Removal from service which shall not be a disqualification for future employment under the Govt. or the
Corporation/Company owned or controlled by the Govt.

(i Dismissal from service which shall ordinarily be a disquaiification for future employment under the Gowt.
or the Corporation/Company owned or controlled by the Govt.

Provided that, in every case in which the charge of possession of assets disproportionate to known sources
of income or the charge of acceptance from any person of any gratification, other than legal remuneration,

as a motive or reward for doing or forbearing to do any official act is established, the penalty mentioned
in ctause (i) or {j) shall be imposed.

Provided further that in any exceptional case and for special reasons recorded in writing, any other penalty
may be imposed.

Explanation : The foliowing shall noct amount to a penalty within the meaning of this Rule :-

(B Withholding of increment of pay of an officer for his failure to pass any departmental examination in

accordance—with rules-or orders, governing the services to which he belongs or post which he holds-or
the terms_gf_his appointment.

(il  Stoppage of an officer at the efficiency bar in a time scale, on the ground of his unfitness to cross the bar.

(i)  Non-promotion, whether in an officialing capacity or otherwise, of an officer to higher post for which he
may be eligible for consideration but found unsuitable after consideration of his case.

*1 Amended in the 75th Meeting of the Board of Directors, held on 18-01-2005
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()

Reversion o a lower grade or post of an officer officiating in a higher grade or post, on the ground that

he is considered, after trial, to be unsuitable for such higher grade or post on administraiive grounds,
unconnected with his conduct.

\);

Reversion o his previous grade or post, of an officer appointed on probation o ancther grade or post

during or at the end of the period of probation, in accordance with the terms of his appointment.

(viy Termination of services :

(@)

(b)

(c)

(ch)

Of an officer appointed on probation, during or at the end of the period of probation, in accordance
with the terms of his appointment;

Of an officer appointed in a temporary capacity otherwise than under a coniract or agreement, on

expiry of the period for which he was appointed, or earfier in accordance with the terms of his
appointment;

Of an officer appointed under a contract or agreement in accordance with the terms of such contract
or agreement,

Of an officer on reduction of establishment.

(viiy Gompulsory retirement of an officer in accordance with the provision relating to his superannuation on
retirement.

28. Suspension :

(1)  The appointing authority or any authority to which it is subordinate or the disciplinary authority or any

other authority empowered in that behalf by the Chairman and/or Managing Director by general or special
order may place an officer under suspension -

(a)
(b)

Where disciplinary proceedings against him are contemplated or are pending; or

Where a case against him in respect of any criminal offence is under investigation or trial.

{(1A)*' An officer who is detained in custody, whether on criminal charge or atherwise, for a period exceeding
48 hours shall be deemed to have been suspended with effect from the date of detention, by an order
of the appointing authority and shall remain under Suspension until further orders.

(2) Where a penalty of dismissal or removal from service imposed upon an officer under suspension is set
aside on review under these Rules and the case is remitted for further inquiry or action or with any other
directions, the order of his suspension shalt be deemed to have continued in force on and from the date
of the original order of dismissal or removal and shall remain in force until further orders.

(3} Where a penaity of dismissal or removal from service imposed upon an officer is set aside or declared
or rendered void in consequence of or by a decision of a court of law on account of a procedural fiaw
and the disciplinary authority, on consideration of the circumstances of the case, decides to hoid a further

“inquiry against him on the allegations on which the penalty of dismissal or removal was originally imposed,
—==the officer shall be deemed io have been placed under suspension.by the Competent Authority from the

date of the original order of dismissal or removal and shall continue to remain under suspension unti
“further orders.

(4) -An order of suspension made or deemed to have been made under this Rule may at any time be revoked

by the authority which made or is deemed to have made the order or by any authority to which that
alihority is subordinate.

* adopied in 71st Meeling of the Board of Directors, held on 19-12-2053.
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(5)

The date on which the order of suspension is issued, will be the deemed date of suspension in respect
of officers who willfully try to evade it.

[N

28A.% Status of Suspended Officer :

29, :

30.

(1)

During the period of suspension, the suspended officer shall not enter the work premises without permission
of the Disciplinary Authority/Appointing Authority.

The suspended officer shall not leave the station without written permission of the Disciplinary Authority/
Appointing Authority.

No leave shall be granted to suspended officer during the period of suspension.

The suspended officer will not be pald subsistence allowance, if he is engaged in any other employment,

business, profession or vocation,

While on suspension, the Disciplinary Authority may withdraw some of the duty related perquisites and
facilities enjoyed by the officer at Company's expense.

Subsistence Allowance :

(1)

(3)

-

An officer under suspensions shall be entitled to draw Subsistence Allowance equal io 50 percent of his
basic pay provided the Disciplinary Authority is satisfied that the officer is not engaged in any other
employment or business or profession or vocation, In addition, he shall he entitled to Dearness Allowance
admissible on such Subsistence Allowance and any other compensatory allowance of which he was in

receipt on the date of suspension, provided the Suspending Authority is satisfied that the officer continues
to meet the expenditure for which the allowance was granted.

Where the period of suspension exceeds six months, the authority which made or is deemed to have

made the order of suspension shall be competent to vary the amount of Subsistence Aliowance for any
period subsequent to the period of the first six months as follows :

{i) The amount of Subsistence Allowance may be increased upto 100 percent of basic pay and allowance
thereon, if, In the opinion of the said authority, the period of suspension has been prolonged, for
reasons to be recorded in writing, and not directly attributable to the officer under suspension;
(it  The amount of Subsistence Allowance may be redused upto 25 percent of basic pay and allowance
thereon, if, in the opinion of the said authority, the period of suspension has been prolonged, due
to reasons to be recorded in writing; directly attributable to the officer under suspension;

If an officer is arrested by the Palice on a ctiminal charge and bail is not granted, ne Subsistence Allowance
is payabie. On grant of bail, if the Competent Authority decides to continue the suspension, the officer
shall be entilled to Subsistence Allowance from the date he is granted bail.

““The scale & exient of other service benefits of the suspended officer would depend on themerits ofeach

case, for which orders would..be. issued on consideration of the application of the suspended officer.

Treatment of the period of Suspension :

(1)

When the officer under suspension is reinstated, the Competent Authority may grant to him the following
pay and allowances for the period of suspension;

* Adopted In 7isl Meeting of the Board of Direclors, held on 19-12-2003.
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31.

' Amended lrorﬁ ' ié.’ﬁ.ﬁ'ees”

{a) il the oflicer is exoneraied and nol awarded any of ithe penallies menlioned in Rue 27, the h
pay and allowances which he would have been entilled to, if he had not been—suspended, les
the subsistence allowance already paid 1o him, and

{0) 11, otherwise, such proportion including full amouat, of pay and allowances as lhe Compelent Authoiil
may prescribs.—

(2)  in a case faling under sub-clause (a), the period of absence from duty will be tréated &S a poriod sper
on duty. In case falling under sub-clause (b)), it will not be irealed as a period spent on duly, unles
the Competent Authority so directs.

Procedure for imposing penalties :

Where it is proposed to impose any of the minor penalties specified in clauses (a) to (d} of Rule 27, the office.
concerned shall be informed in writing of the imputations of misconduct or misbehaviour against him and give
an opportunity to submil his written statement of defence within a specified period not exceeding 15 days. The

delence statement, if any, submitted by the charged officer shall be {aken into consideration by the Disciplinary
Aulhorny before passing orders. The record of 1he case “shait include -

iy A copy of the statement of 1mputattons of mtsconduct or mtsbehawour delivered to the officen;

(i His defence stalement 1f any,
(1ii) The orders of the- DISClphnay Authoniy together w:th ihe reasons therefor *

(1) On the: basrs of the mater:al avaﬂabte wrth the Drscrphnary Authorliy. if he comes to a provlslonal conclusu:m
that a penalty- as prowded for undef: Rule 27 (e)-to-(h) is to be imposed bn an officer, he shall frame

a charge -sheet which would also inc.zate the allegahons on which the charges are based aleng with such
other mater!a[ that he consrders relevant to -the. vanous charges.

(2)  The officer proposed to be proceeded agamst shall be served with' this charge -sheet and the charged\
officer shall furnish his reply:-within a. per:od specified in-the chargesheet.

(3)" If the charged officer accepts the charges, then the Drscxpirnary Authonty shall record its findings on each-
charge. [f the charged officer does not plead guilty to the charges, -the Drscrplmary Aulhorty may itsell;
enquire into or. appolnt either a pubirc servanf or a reured public servant or. a praclicing lawyer of a H:oh—

. Court (heremaﬂer called the Enqwry Of!’tcer) to enqurre into. the truth 1hereof The rank and seniority o!
the charged officer will be’ given- due consuderatuon ‘tefore appornlmg an Inqurry 0fflcer.

(4)2 The Disciplinary Authonty shall have the discretion to appoint an Officer, mciud‘mg a public servant asi
a Presentmg Officer on its behalf in_any mqurry in which the Dnsc1pllnary Authonty considers this desrrable.‘j_,
In such .cases, the charged officer may fake the assistance of another officer of the Company, with the'’
prior permission of the Disciplinary Authority, to be present at the inquiry, to assist the charged officer.

The Charged Officer shall not, hawever, lake the assistance of any other oflicer who has o pending
disciplinary cases on hand .for which he has 1o function as "Delence Assistani".

(5) The Inquiry Officer may make use of all the evidence already collecled either documentary or oral and
if need be, coliect further evidence which coyld aiso include the examination of the concerned officer and'.
such other evidence as the charged officer may desire o produce and the Inquiry Officer considers relevant-
to the charges, and come to a fndmg on-the vanous charges. he shafl then submil his findngs on hei
vanous charge.a to’ the Drscrplinary Authonty :
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32

33.

34.

35.

(6)

. (3)

if the officer does not submit the written statement of defence referred to in sub-rule (2) on or before
the date specified for the purpose or does not appear in person, or otherwise fails or refuses to comply

with any of the provisions of these Rules, or purposely delays the inguiry, the Inquiry Officer may hold
the inquiry ex-parte.

Action on the inquiry Report :

(1)  The Disciplinary Authority, if it is not itself the Inquiry Officer, may, for reasons to be recorded by it in

writing, remit the case to the Inquiry Officer for fresh or further inquiry and report and the Inquiry Officer

shall thereupon proceed to hold the further inquiry according to the provisions of Rule 31 as far as may
be.

(2)  The Disciplinary Authority, shall, if it disagrees with the findings of the Inquiry officer on any of the charges,
record its reasons for such disagreement and record its own findings on such charge, i the evidence
on record is sufficient for the purpose.

If the Disciplinary Autherity having regard to its finding on all or in any of the charges is of the opinion
that the major penalties specified in Rule 27 should be imposed on the oificer, it shall make an order
imposing such penalty.

(4)

If the Disciplinary Authority having regard to its findings on all or any of the charges is of the opinion

that a major penalty is not called for, it may pass an order imposing any of the other penalties, if called
for, or exonerate the officer concerned.

Communication of Orders :

Orders made by the Disciplinary Authority under Rule 32 shall be communicated 1o the officer concerned.

Common Proceedings :

Where two or more officers are concerned in a case, the authority competent to impose a penalty on all such
officers may make an order directing that disciplinary proceedings against all of them may be taken in a common

proceedings and the specified authority may function as the disciplinary authority for the purpose of such common
proceedings.

Special procedure in certain cases :

Notwithstanding anything contained in Rule 31 or 32, the Disciplinary Authority may impose any of the penaliies
specified in Rule 27, in any of the following circumstances :-

(i)  the officer has been convicted on a criminal charge or on the strength of facts or conclusions arrived
at by a judicial trial; or

(if)

where the Disciplinary Authority is satisfied for reasons to be recorded by it in writing that it is not reasonably

~__practicable to hold an inquiry in the manner provided in these Rules; or

(i), where the Chairman is satisfied that in the interest of the security of the Company, it is not expedient
fo hold any inquiry in the manner provided in these Rules.

Officers on deputation from the Central or State Government or any other Company etc.
iy  Officers on deputation will be governed by the Conduct, Discipline and Appeal Rules, as applicable to
them in their parent depariment/sarvice,

Where there are no such specified Conduct, Discipline and Appeal Rules in the parent department/service, the
Rules of the Company shall apply to them. if an order of suspenston is mads or disciplinary proceedings are taken
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(i)

up against an officer excluding those shown in sub-rule (i) the authority lending his services (hereinafter referred
toasthe Lending Authority) shali forthwith be informed of the circumstances leading tothe order of his suspension
or the commencement of the disciplinary proceedings, as the case may be.

in the light of the findings in the disciplinary proceedings held into the charges levelled against the officer-

(a)

I the Disciplinary Authority is of opinion that the penalty of censure or warning should be imposed
on him, it may pass such orders after consultation with the Lending Authority;

Provided that in the event of a difference of opinion between the Disciplinary Authority and the Lending
Authority, the services of the officer shall be placed at the disposal of the Lending Authority.

. If the Disciplinary Authority is of the opining that such other penalty should be imposed on him,

it should replace his services at the disposal of the Lending Authority and transmit to it the proceedings
of the inquiry for such action as the latter deems necessary.

If the officer submiis an appeal against an order imposing the penalty specified in clause (a) of Rule
27 on him under clause (i) (a) above, it will be disposed of after consultation with the Lending Authority;

Provided that if there is a difference of opinion between the Appellate Authority and the Lending Authority,

the services of the officer shall be placed at the disposal of the Lending Authority and the proceedings
of the case shall be transmitted to that Authority for such action as it deems necessary.

37. Review :

(1)

(2)

The Disciplinary Authority or the next higher authority, if any, may on its own review the order of punishment
imposed or suspension ordered.

An officer may make a request to the Disciplinary Authority or the next higher authority, if any, for a review
of the order imposing upon him any of the penalties specified in Rule 27 or against the order of suspension
referred in Rule 28, along with a written statement containing the grounds on the basis of which he wishes
to get his case reviewed. Request for a review of penaity shall be made within one month from the
daie of the communicalion of the order against which review is requested. The Authority reviewing the
case may pass an order confirming, enhancing, reducing or setting aside the penalty or remitting the case

to the Authority which imposed the penalty or fo any other Authority with such direction, as it may deem
fit in the circumsiances of the case,

Provided that if the enhanced penalty which the Reviewing Authority proposes to impose, is a penalty
specified in clauses (d) or (e} of Rule 27 and an inquiry as provided in Rule 31 has not already been
held in the case, the Reviewing Authority shall direct that such an inquiry be held in accordance with

the provisions of Rule 31 and thereafter consider the record of the inquiry and pass such orders, as it
may deem proper.

38. Investigations/inquiries against officers due to retire :

In case an investigation is on, or an inquiry is pending against an officer who is due to retire, his retirernent
benefits which can be legally withheld by the Company, would be withheld till such time as the preliminary
___ investigation is concluded and he is exonerated, or if there is substantial evidence of misconduct and it is proposed

to hold an inquiry, after the inquiry is completed and depending on the findings of such inquiry.-

Explanation : This provision would be invoked only when financial misdemeanors against the officer come to

38A.7(1)

notice,

Disciplinary proceedings;-if instituted while the employee was in service whether before his retirement or
during his re-employment, shall, after the final retirement of the employee, be deemed to be proceeding

and shall be continued and concluded by the Authority by which it was commenced in the same manner
as if the employee had continued in service.

*1 Adopled in 71st Meeling of the Board of Direclors, held on 19-12-2003,
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During the pendency of the disciplinary proceeding, the Disciplinary Authority may withhold payment of
gratuity, for ordering the recovery from gratuity of the whole or part of any pecuniary loss caused to the
Gompany, if the employee is found in a disciplinary proceeding or judicial proceeding to have been guilty
of offences/misconduct, as mentioned in sub-section (6) of Section 4 of the Payment of Gratuity Act, 1972
or to have caused pecuniary loss to the Company by misconduct or negligence, during his service including
service rendered on deputation or on re-employment after retirement. However, the provisions of Section

7(3) and 7(3A}) of the Payment of Gratuity Act, 1972 should be kept in view in the event of delayed payment,
in case the employee is fully exonerated.

39. Service of order, notices etc. ;

Every order, notice and other process made or issued under these Rules be served in person on the officer
concerned or communicated to him by Registered Post with acknowledgement due, at his last known address.

Bridee & Roof Co. (I) Ltd.

CIRCULAR

All officers of the Company _ Date: 24/12/2009

Amendment to Conduct Discipline and Review Rules of the Company

Sub: Incorporation of Clause =38 B™ in Conduct Discipline of Review Rules for Officers

All concerned are hereby informed that pursuant to Q.M of D.P.E dated 26/11/2009

for immediate adoption of the new provision in the Conduct Discipline and Review

Rules for Officers of the Company in conncction with imposition of penalty on
C Public Sector employees after their retirement.

Such provision had alrcady been adopted keeping in view CN.Cs Circular
No.44/12/07 dated 28/12/2007 through resolution of the Board of Directors during its
88"™ mecting held on 24/03/2008 inserting new Clause “38 B” of Part I1 of Conduct

Discipline and Review Rules for Officers of the Company after existing provision
38A, which is read as under:

* The Officers against whom disciplinary proceedings have been initiated will cease
to be in service on the date of superannuation but the disciplinary proceedings will
continue as if he was in service until the proceedings are concluded and final order
is passed in respect thercof. The concerned officer will not receive any pay and / or
allowance after the date of superannuation. He will also not be entitled for the
payments of retirement benefits till the proceedings are completed and {inal order is
passed thercon except his own contribution of Contributory Provident Fund.”

Accordingly in terms of the approval of the competent authority above provision is
alré;TdSTin ‘,.:o.gue . - —_—_— e — . . PR

- CC: D(Ph’i) D(F)""@"CVO e e e e e e - ‘w—A .



40. Power to relax time-limit and to condone delay : -

Save as otherwise expressly pfovided in these Rules, the authority competent under these Rules to make any

order may, for good and sufficient reasons or if sufficient cause is shown, extend the time specified in these
Rules for anything required to be done under these Rules or condone any delay.

41. Removal of doubts :

Where a doubt arises as to the interpretation of any of these Rules, the matter shall be referred to the Chairman
for final decision.

41A.*" Repeal and savings :

On the commencement of the provisians of these Rules, the corresponding provisions of the existing Conduct
Discipline and Review Rules for Officers shall siand repealed provided that anything done or any action taken
under any of the Rules so repealed shall be deemed to have been done or taken under the corresponding
provisions of these Rules so long such thing or action is inconsistent with any of the provisions of these Rules.

42, Amendments :

The Board may amend, modify or add to these Rules, from time to time and all such amendments, modifications
or additions shall take effect from the date stated therein.

43.%2

Restriction of Top Level Executives of Public Enterprises-joining Private Commercial Undertakings after
retirement : '

No Functiona! Director of the Company including the Chief Executive, who has retired from the service of the
Company, after such retirement, shall accept any appointment or post, whether advisory or administrative, in
any firm or Company, whether Indian or Foreign, with which the Company has or had business relations within

two years from the date of his retirement, without prior approval of the Gevernment. Format of Application for
obtaining such prior approval is given at Annexure-VI.

Proviso 1. The term *Retirement” includes resignation; but not cases of those whose term of appointment was
- not extended by Government for reasons other than proven mis-conduct.

Provise 2. The term "Business Relations" include "Official Dealings” as well,

*1 Adopted in 7ist Meeting of the Board of Direciors, held on 18-12-2003.
*2 Adopled in T4th Mseting of the Board of Direclors, held on 28-08-2004.
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SCHEDULE-| *

(of Revised CDR Rules for Officers, dt. 24-01-2005)

Sl... NO. GRADE OF OFFICERS DISCIPLINARY AUTHORITY
1. From Gr. 51 up to Gr. E3 General Manager
2. Gr. E4 Functiona!l Director
3. Gr. E5 Managing Director
4. Gr. E6 and above Chairman
SCHEDULE-ll *
(of Revised CDR Rules for Officers, dt. 24-01-2005)
SL. NO. GRADE OF OFFICERS NOMINATED
COMPETENT AUTHORITY
1. From Gr. S1 up to Gr. E3 General Manager
2. Gr. E4 Functiona! Director
3. Gr. ES Managing Director
4. Gr. E6 and above Chairman
Note :

than indicated above.

Disciplinary action may also be taken by an Officer of Equal or Higher Rank

*' Amended in 71st Meeting of the Board of Directors, held on 19-12-2003.
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SCHEDULE - I ¥
(Rule-15 of Revised CDR Rules for Officers, dt. 24-01-2005)

FORM NO. 1

STATEMENT SHOWING DETAILS OF IMMOVABLE PROPERTY ON FIRST APPOINTMENT
AND ALSO ON 18T JANUARY OF EACH CALENDAR YEAR
{e.g. Lands, House, Shops, Other Buildings, etc.)

NAME
DESIGNATION
ORGANISATION

DATE OF JOINING

BASIC PAY
Sl Details/Descripiion If notin own How Value of Total Remarks
No. of Properiy and its name, state and the annual
Location (See Notes in whose when Property income
1 & 5 below) name held acquired {See Note from the
House/Building/ and his/her (See 3 below) Property
Land No. refationship, Notes 2
if any to the &8
- employee below)
1 2 3 4 5 8 7

* Amended in 75th Meeting of the Board of Directors, held on 18-01-2005.
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Note :

Note :

Note :

Note :

Note:

MNote ;

if the property is not wholly owned the extent of share may also be indicated,

For the purpose of Col. 4, the term ‘lease’ would mean a lease of immovable property from year to year or for any
term exceeding one year of reserve yearly rent. When, however, the lease of immovable properly is obtained from
a person having official dealings with the employee, such a lease should in this column, irrespective of the term of
the lease whether it is short term or long term, and the periodicity of the payment of rent.

In Cal, 5 should be shown :

(a)

Where the property has been acquired by purchase, mortgage or lease, the price or premium paid for such
acquisition.

(b)  Where it has been acquired by lease, the total annual rent thereof also and
(¢)  Where the acquisition is by inheritance, gift or exchange, the approximate value of the property so acquired.
The annual return in respect of immovable property may also be submitted in this form as on 1st January.

Name of District, Division, Taluka & Village in which the property is situated and also its distinctive number etc. will
be given in Col. 2.

Whether by purchase, marigage, lease, inheritance, gift or otherwise & name with details of person/persons from

whom acquired. Address and connection, if any with the person/persons concerned are also to be given in Column
{No. 4).

Signature Date




SCHEDULE - 1 *
(Rule-15 of Revised CDR Ruies for Officers, dt. 24-01-2005)

FORM NO. 2

STATEMENT SHOWING DETAILS OF ASSETS (OTHER THAN IMMOVABLE PROPERTY ) & LIABILITIES ON FIRST
APPOINTMENT AND ALSO SUBMISSION OF RETURN ON

1ST JANUARY OF EACH CALENDAR YEAR)

NAME

* DESIGNATION

DATE OF JOINING

BASIC SALARY

ASSETS

LIABILLITIES

A. Liquid Assets & investments (including deposits & LIC Policies

Description Amount/ Held in the How

Annual
original Name of & acquired income
price relationship derived
1 2 3 4 5
B. Movable Properties
1 2 3 4 5

1. Liabilities to the Bank/
Financial Institution

2. Liabilities to Friends &
Relaiives

3. Other Liabilities if any

Date : Signature

N.B. Additional sheets may be attached, where necessary.

* Amended in 75th Meeting of the Board of Directors, held on 18-01-2005.
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Note : 1

Note:2

Note: 3

Note: 4

Note: 5

In the case of share, securities, debeniures, eic. face value and approximate market value as on the date of
statement may be mentioned.

Iri the case of Life Insurance Policies the date of matturity also be stated.

Under B, information may be given regarding items like (a) gold/gold ornaments: approximate weight only be
stated. {b) silver including ornaments efc. (approximates weight) (c) Other precious metals, items of jewellery,
precious stones forming part of jewellary etc. Approximate value to be stated (i} Car (ii) Scooters/Motor Cycles

(iit} Refrigerator/Air Conditioners, Radio/Radiogram/Television Sets and any other articles, the value of which
individually is more than Rs. 15,000/-

In column 4, may be indicated whether the property was acquired by purchase, gift or otherwise.

Under Liabilities, brief details should be given.

Signhaiure Date

B
(]



SCHEDULE - ili *

(Rule-15 of Revised CDR Rules for Officers, dt. 24-01-2005)

FORM NO. 3

STATEMENT OF ASSETS & LIABILITIES

DETAILED STATEMENT IN RESPECT OF SHARES/DEBENTURES PURCHASED UNDER PROMOTERS/EMPLOYEES’
QUOTA AS ON 1ST JANUARY OF EACH CALENDAR YEAR IN OFFICER'S OWN NAME AND ALSO THOSE HELD IN

THE NAMES OF SPOUSE AND DEPENDENT CHILDREN.

NAME
DESIGNATION
ORGANISATION
DATE OF JOINING THE PSU
BASIC SALARY
PF INDEX NO.
Si. No. MName of No. Face Cost Whether How Position held at the
the of Value of Promoters’/ Acquired time of acquisition
Company Shares Acquisition Employees’ and if the Company
Quota had any borrowing
or other facilities at
that time.
1 2 3 4 5 6 7 8
A Seff

B. Spouse and Dependent Children

(2)  Any additions/deletions to this Statement as on 1st January
me are given beiow.

Place : T

Date:

Signature

*1 Amended in 75th Meeling of the Board of Directors, hetd on 18-01-2005.
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SCHEDULE - I} #
(Rule-15 of Revised CDR Rules for Officers, dt. 24-01-2005)

ANNEXURE TO FORMNO. 3
(To be submitted along with the Assets & Liabilities Statement as on 1st January of every year)

Form for giving information where total transaction in Shares, Securities, Debentures and Investment in Mutual
Fund Schemes etc. exceed Rs. 25,000/~ during the Calendar year as on 1st January

...............

1. Name and designation

2. i) Scale of Pay and present pay

i) P. F. Index No.

3. Details of each transaction made in Shares,
Securities, Debentures, Mutual Fund Scheme
eic. during the Calendar year.

4. Particulars of the Party Firm with whom
transaction is made.
(@) s party related with you?
(b}  Did you have dealings with the party
in your official capacity at any time or is
the applicant fikely to have any dealings
with you in the near future?
B. Source or sources from which financed ?
(@ Personal Savings
(b}  Other Sources giving details.

8. Any other relevant fact which you may like io
mention.

DECLARATION

E“H;éb;dec!are that the particulars given above are true.

Place:

Signature :

Date

Designation :

*' Amended in 75th Meeling of the Board of Directors, held on 18-01-2005.
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SCHEDULE-IV *
(Rule-15 of Revised CDR Rules for Officers, dt. 24-01-2005)

Form for giving prior intimation or seeking previous sanction under
Rule 15 {(4) in respect of Immovabie Property

- 1. Name & Designation of the Officer
: 2. Scale of Pay and present Pay

3. Purpose of application - Sanction for
transaction/prior intimation of transaction

4, Whether Property is being acquired or
disposed of

5. Probable date of acquisition/disposal of
Property

6. Mode of acquisition/disposal

7. a) Full details about location, viz.,
Municipal No., Street/Village/Taluk/
District and State in which situated

b} Description of the Property, in the case
of cultivable land, dry or irrigated land

¢ Whether freehold or {easehold

d} Whether the applicant's interest in the
Property is in full or part (in case of
partial interest, the extent of such
interest must be indicated)

e) In case the transaction is not exclusively
in the name of the Government Servant,
particulars of ownership and share of

- each member

8. Sale/Purchase Price of the Property (Market
Value in the case of Gifts)

. 9, in case of acquisition, scurce or sources from
-——-——-———ywhich financed/proposed to be financed T

a) Personal savings

b} Other sources giving details

*1 Adopted in 71st Meeting of the Board of Diractors, held on 18-12-2003.
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10. In the case of disposal of Property, was
requisite sanctionfintimation obtained/
given for its acquisition 7 (a copy of the
sanction/acknowledgement should be attached)

11. a) Name and Address of the Parly with
whom transaction is proposed to be made

b) Is the Party related to the applicant ?
If so, state the relationship

¢) Did the applicant have any dealings
with the party in his official capacity at
any time, or is the applicant likely to have
any dealings with him in the near future ?

d) How was the transaction arranged ?
{(Whether through any statutory body
or a private agency, through advertisement
or through friends and relatives. Full
particulars to be given)

12.  In case of acquisition by gift, whether sanction
is also required under Rule-13 of the CCS
{Conduct) Rules, 1964

13. Any other relevant fact which the applicant may
like to mention

DECLARATION

i, , hereby declare that the particulars given above are true. | request that | may

be given permission to acquire/dispose of Property as described above from/fto the party whose name is mentioned
in Item-11 above,

OR

i , hereby intimate the proposed acquisition/disposal of Property by me as
detailed above. | declare thal the part:cu!ars given above are true.

Station : Signature

Date : Designation :

NOTE - 1 : In the above form, different portions may be used according to requirement.
NOTE - 2 :

Where-previous-sanction-is-asked for, the application should be submitted-at least 30 days before the
proposed date of the transaction, -
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10.

SCHEDULE-V *
(Rule-15 of Revised CDR Rules for Officers, dt. 24-01-2003)

Form for giving intimation or seeking previous sanction under
Rule 15 (4) for transaction in respect of Movable Property

Name & Designation of the Officer
Scale of Pay and present Pay

Purpose of application - Sanction for
transaction/Intimation of transaction

Whether Property is being acquired
or disposed of

a) Probable date of acquisition or
disposal of Properly

b) i the Property is already acquired/
dispaosed of - Actual date of
transaction

. a} Description of the Property

(e.g. Car / Scooter / Motor Cycle /
Refrigerator / Radio / Radiogram /
Jewellery / Loans / Insurance
Policies elc.)

b) Make Model (and also Registration
No. in case of vehicles),
where necessary

Mode of acquisition/disposal
(Purchase / Sale, gift,
mortgage, lease or otherwise)

Sale/Purchase Price of the
Property (Market Value in the
case of Gifts)

In case of acquisition, source
or sources from which financed/
proposed to be financed

a) Personal savings

b) Other sources giving details

In the case of disposal of Property, was
requisite sanction/intimation-obtained/
given for its acquisition (a copy of the
sanction/acknowledgement should be
attached)

*1 padopted in 71st Meeting of the Board of Directors, held on 19-12-2003.
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11. &) Name and Address of the party with
whom transaction is proposed to be
made/has been made

by Is the party related io the applicant ?
i so, state the relationship

c} Did the applicant have any dealings
with the party in his official capacity at
any time, or is the applicant fikely to have
any dealings with him in the near fuiure ?

d) Nature of official dealings with the Party : "

@) How was the transaction arranged 7 : *
(Whether through any statutory body
or a private agency through advertisement or

through friends and relatives. Full particulars
to be given)

12.  In case of acquisition by gift, whether
sanction is also required under Rule-13
of the CCS (Conduct} Rules, 1964

13, Any ether relevant fact which the
applicant may like to mention

DECLARATION "

L . hereby declare that the particulars given above are true. | request that | may

be given permission to acquire/dispose of Property as described above from/to the party whose name is mentioned
in ltem 11 above.

OR

I , hereby intimate the proposed acquisition/disposal of Property by me as
detailed above. | declare that the particulars given above are true.

Station

Signature -
Date : Designation :
NOTE - 1 : In the above form, different portions may be used according to requirement,
NOTE - 2 :

Where previous sanction is asked for, the application should be submitted at least 30 days before the
proposed date of the transaction.



SCHEDULE - VI ~
(Rule-43 of Revised CDR Rules for Officers, dt. 24-01-2008)

Format of application for permission to PSE Executives to accept
commercial employment within a period of two years after retirement.

1. Name of the Executive
(in BLOCK letters)

2. Date of retirement

3. Particulars of the Ministry/Deptt./Office/PSE
in which the executive served during the last
5 years preceding retirement (with duration)

Name of Ministry/ Post held

Duration
Department/Cffice/PSE

From

4, Post held at the time of retirement and
period for which held

5. Pay scale of the post and pay drawn by the Executive
at the time of retirement

6. Pensionary beneiiis

Pension expected/sanctioned, if any T
{communication, if any should be mentioned) Gratutity, if any

7. Details regarding commercial employment
proposed to be taken up

{(a)  Name of the firm/company/co-operative socitey, etc.

(b)  Products being manufactured by the firmitype of
business carried out hy the firm, etc.

()  Whetherthe executive had during his official career,
any dealings with the firm, ete,

*1 adopted in 74th Meeting of the Board of Directors, held on 28-09-2004.
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(d) Duration and nature of the official
dealings with the Firm

(e)  Whether the PSE in which the Executive
was working has any dealings
with the Firm, etc. if so, give details

{f) Name of the job/post offered

(3) Whether Post was advertised, if not, how was :
offer made (attach newspaper cutting of the
advertisement, and a copy of the offer of
appointment, if any) ‘

(h)  Description of the duties of the job/post

(i) Remuneration offered for post/job

B. Any information which the applicant desires
to furnish in support of his request

DECLARATION
| hereby declare that —

{}  the employment which | proposé to take up will not bring me into conflict with Government/PSE:

(i) my commercial duties will not be such that my previous official position or knowledge or experience under
Government/PSE could be used to give my proposed employer an unfair advantage;

(i) my commercil duties will not involve liasion or contact with the Government Departments/PSEs.

Signature of the Applicant

Dated : Address :
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